Constitution and By-Laws
Delta Sigma Theta Sorority, Inc. – Upsilon Nu Chapter

I. Delta Sigma Theta Sorority, Inc. – Upsilon Nu Chapter 
II. April 28, 2013 
Revised:  May 5, 2020
III. DST is a private, non-profit organization whose purpose is to provide assistance and support through established programs in local communities and throughout the world.
IV. Must be regularly enrolled, full-time or part-time, undergraduate student at The University of Texas at San Antonio.  To be eligible for membership must have a cumulative grade point average of 2.75 on a 4.0 scale.  Afterwards for retention, must maintain a cumulative grade point average of 2.50 on a 4.0 scale.  Must be matriculating towards an undergraduate degree. If one fails to do so they will become academically inactive and will not be able to participate in events as a member of Delta Sigma Theta or Upsilon Nu. They will also be placed on an academic plan reporting their grades periodically to the chapter advisor. 
V. The Upsilon Nu chapter of Delta Sigma Theta Sorority, Inc., agrees to abide by all University policies and local, state and federal laws.
VI. All officers are required to maintain a 2.50 grade point average on a 4.0 scale.  
Elected Officers: Elected by majority Chapter Vote
President – Oversees the operations of the chapter, presides at all chapter meetings, represents the chapter at conferences and conventions, sign checks, sign contracts and agreements, and communicates on behalf of the chapter.
Vice President – Presides at chapter meetings in the absence of the President, chairs committees, represents chapter at conferences and conventions.
Recording Secretary – Records the minutes of all meetings, serves on committees, records membership participation
Corresponding Secretary – Prepare/read correspondence to and from the chapter, serve as Recording Secretary in her absence, maintain list of advertisements and donations
Financial Secretary – Record all income received, issue official receipts, prepare and maintain roster of financial membership
Treasurer – Keep official financial records of the chapter, monitor expenditures of the chapter, issue and sign checks, pay all expenditures through voucher system.
Audit Chair – Audits the financial records of the chapter
Chair and Members of the Nominating Committee – Prepare slate of candidates to seek office, verify the eligibility of candidates, oversee campaign process
Advisors – Ensure chapter compliance, ensure adherence to deadlines, serve as liaison to regional and national leadership.

Appointed Officers: Appointed by the President 
Parliamentarian – Advise the presiding officer in the interpretation of the governing documents
Chaplain – Care for the spiritual nourishment of the chapter
Sergeant-at-Arms – Maintain order at chapter meetings, distribute and collect materials during chapter meetings (copies of minutes, budgets, etc.)
Assistant Sergeant-at-Arms – Assist the Sergeant-at-Arms, serve in capacities where necessary
Historian – Compile an annual written narrative of activities and events as a permanent record for the chapter
Custodian of Properties – Keep an accurate inventory of all chapter properties 
Journalist – Collect, compile, edit, and distribute to media all news pertaining to the chapter.
VII. The Executive Board, consisting of elected and appointed officers and chairs of standing committees at least monthly and they work to develop the calendar of events, supporting the 5-Point Thrust of the Sorority, assists in the preparation of meeting agendas and ensures the adherence to policies and procedures.  Only the chapter President can enter into agreements and contracts on behalf of the chapter.
VIII. A quorum of 30 percent (30 %) must be present at all chapter meetings, Board meetings, and called meetings in order for business to be validly conducted.  Decisions are made by a majority vote.
IX. Standing committees are as follows:
Arts and Letters – Stimulate interest, cultural awareness and appreciation of the fine and liberal arts
Budget and Finance – Consider the financial needs of the chapter and develop a budget
Computer Projects/Information Communications – Manage online social media outlets, maintain chapter database and email lists
Courtesy – Extend courtesies to members and their families
Evaluations – Monitor progress towards chapter goals, assess and recommend revisions in committee operations
Financial Projects – Coordinate activities, programs, and projects to fund and finance chapter activities
Internal Audit – Review chapter records, indicate material weaknesses and provide recommendations
Membership Services – Provide programs and activities to engage membership
Newsletter – Publish and distribute chapter newsletter
National Pan-Hellenic Council – Provide Council representation, report activities to chapter
Policies and Procedures – Ensure the chapter is governed by governing documents
Program Planning and Development/Risk Management – Identify areas of programming with local, national, and international implications.  Organize and attend Risk Management workshops.
Protocol – Provide clear and authentic descriptions of traditions and protocol of the sorority.
Rituals and Ceremonies – Assist the chapter in adhering to the rituals and ceremonies of the sorority.
Scholarship/Awards – Prepare guidelines for scholarship criteria, evaluate and screen applicants, award recipients
Social Actions/Community Service – Create and provide various community service activities pertaining to the 5-Point Thrust.

Special Committees:
Convention/Conference Arrangements – Compile a list of attendees attending convention/conferences, distribute list to attendees, arrange for chapter activities on site
Delta Week – Plan and implement Delta Week activities
Elections – Monitor campaign guidelines when the slate of candidates is presented, prepare ballot, collect and tally the votes, present the election report
Founders Day – Implement annual Founders Day activities
May Week – Organize, plan and implement May Week activities
Step Team – Represent the chapter in step/stroll events and competitions
X. [bookmark: _GoBack]Meetings are held monthly.  Executive Board meeting precedes chapter meeting.  Called meetings may be called by the President with 24-hour advance notice.  Thirty percent, (30 %) of the membership must be in attendance to transact business.
XI. The chapter is governed by the Constitution and By-Laws, the Handbook of Operating Procedures, Fiscal Officers Manual and other Delta Doctrine.  In the absence of policy in sorority doctrine, Robert’s Rules of Order is consulted.
XII. In the event the chapter becomes defunct, all funds are remitted to Grand Chapter.
XIII. Funds are collected at Executive Board, chapter meetings and in special meetings called by the President.
XIV. Amendments are made by a two-thirds (2/3) vote of the members present and voting at any chapter or special meeting of the sorority, provided at thirty percent (30%) quorum is present.
XV. The chapter elects a Primary, Secondary and Advisory Team by ballot annually.  Advisors must attend Advisor Certification training every two (2) years.  The Advisors provide advising to the chapter to aid in program, planning and development. 
XVI. Impeachment: Impeachment guidelines listed below shall be administrated as delineated:

1. A quorum of the chapter shall petition, to the highest ranking officer of the chapter who is not herself the subject of impeachment process, for the impeachment of an elected officer with the charge(s) allegation(s) specified in writing. The petition should be signed at a designated time and place. All members should be notified of the charge(s), time, and place of signing.

2. The Petition for Impeachment shall be given to the highest ranking officer, who shall certify the names and signatures of the members and ascertain that the signatures have been voluntarily affixed to the petition.

3. Sorors who have signed the petition are responsible for notifying the highest ranking officer that they have signed the petition voluntarily by a deadline designated by the officer. This deadline date will be prior to the official hearing notification. If the signer does not notify the officer, her name will be removed from the petition.

4. Within seven (7) days, the certifier shall provide notification, including a summary of the charges to the chapter membership, the Regional Director, the Regional Representative, the appropriate member of the National Scholarship and Standards Committee and National Headquarters that a petition has been received and a hearing shall be held within 30 days. The chapter shall be given a 10-day written notification of the hearing date.

5. Under the leadership of the highest ranking officer (receiver of the petition), the membership of the chapter shall review the charge(s)/allegation(s) and information gathered at the hearing and render a confidential decision. Both parties will be allowed up to 3 speakers for 2 minutes each, alternating, prior to voting. The decision shall be one of the following
a. The offense(s) is impeachable, and impeachment is effective
immediately.
b. The offense(s) is unfounded (i.e. not guilty), and no action taken).

6. A ballot shall be prepared in accordance with the voting options
that are listed above. Voting shall be by secret ballot in a closed
session with only chapter members present. As long as a quorum
is present, the impeachment vote shall by a two-thirds (2/3) vote
of the financial members present.
The ballots shall be tallied at the hearing by members who have been
deputized for the counting by the highest ranking officer (receiver of
the petition). Tellers that are deputized should represent both sides.
The results of the official vote shall be a part of the official minutes of
the hearing.

